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Performance Request Form
Please completely fill out request form.  Attach other sheets if necessary.  Fax both pages to 503-288-1260.
GENERAL  INFORMATION



Today’s Date: _________________

Organization Name: ____________________________________________________________________________

Address: ________________________________________________City: _________________ State: ______ Zip: ________

Contact Name: ________________________________Phone: ______________________ Fax: _________________________ 

E-Mail: ____________________________________________________
PERFORMANCE  INFORMATION

Venue: ________________________________ Date: __________ Performance Time: __________ Duration: _____________

Venue Address: _________________________________________________________________________________________

Stage Configuration: _____________________________________________________________________________________

Description of Event: ____________________________________________________________________________________

______________________________________________________________________________________________________

Please describe the performance, i.e. types of songs, number of songs, Cultural project etc. _____________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

Group Requested: 





□ NAYA Youth Dancers (up to 10 dancers)



□ Live Drum Performance by a local Drum Group with NAYA Youth Dancers*



□ Cultural Presentation   or   Project
* Performances do not include a live drum; however, if this is desired arrangements can be made with a local Drum Group for an additional fee.  
TECHNICAL  REQUIREMENTS (subject to change):

· Sound System, CD player, microphone

· Dressing room(s), locked 

· Please describe the venue’s sound and/or lighting system:  _______________________________________________ 

Instructions

1. Please complete as much of this Performance Request form as possible.  This will assist us in evaluating your request and responding in a timely manner.

2. Performance Request must be submitted at least 30 days prior to the performance date.

3. The Requestor MUST sign the form, below.

4. Please return the form to: Native American Youth and Family Center 5135 NE Columbia Blvd., Portland, OR 97218 or fax to (503) 288-8177 Attention: Cultural Arts Coordinator
5. Only signed performance requests will be honored. Oral agreements to perform will not be honored without submission of this form and approval by the Cultural Arts Coordinator and Youth Activities Supervisor.

6. If you have any questions, please Call Theresa Smith at 503-288-8177 ext.221.

Process for Review and Approval
All performance requests will be reviewed by the Cultural Arts Coordinator and Youth Activities Supervisor and approved based upon the following criteria:

1. Alignment with Mission:  The Performance must be in keeping with the mission/vision of the NAYA Family Center.

“…to enhance the diverse strengths of our youth and families in partnership with the community through cultural identity and education.”

2. Schedule: Dancers are limited to two performances per month based on school work, practices, pow wows, and dancer availability, NAYA Family Center will try to accommodate dates and times.  As our dancers go to school during the day, evenings and weekends are best.  Without a 30 day lead time, NAYA many not be able to guarantee performance dates and times.

Costs
1. Financial Support:  A performance fee is required for all performances in an amount that will help 
NAYA Family Center Cultural Arts Program defray its costs to perform and contribute to its future efforts.  Performance fees cover our cost of regalia, rehearsal space, transportation, music, etc.  Performances do not include a live drum; however, if this is desired arrangements can be made with a local Drum group for an additional fee.  Performance fees are based on type of organization requesting performance.  

	Type of Organization
	Rates

	Partner
	$100

	Non-Profit
	$150

	Educational Institution
	$150

	Corporate
	$350

	Fundraisers
	$350


Payment is due at time of performance unless requestor has received express written permission beforehand.

2. All Checks should be made payable to NAYA Family Center
This form is not a contract for services.   It is for informational purposes only.
Signature: ________________________________Print Name: _________________________________                                                                        









